
iPad Accessibility Features
 for Reading & Writing

Before you begin, ensure that the following accessibility features are turned on:

How to What?

Settings  
   ↳General 
      ↳ Accessibility  
          ↳ Speech 

→ Speak Selection

→ Speak Screen

Allows students to highlight text and hear it read to 
them with a synthesized voice. 

Allows students to have all the text on the screen 
read to them by swiping down from the top of the 
screen with two fingers.

Settings 
  ↳General  
    ↳Accessibility 
      ↳Speech
        ↳Typing         
            Feedback

→ Speak Words

→ Hold to Speak 
    Predictions

Allows students to hear every word they type read 
back to them.

Allows students to hear the words that are being 
suggested to them before selecting them by 
holding their finger on the word.

Settings 
    ↳ General  
         ↳Keyboards

→ Check Spelling

→ Predictive

→ Enable Dictation

Checks spelling in students’ writing. Will only 
underline misspelled words for students.

Predicts the next word a student wants to write 
based on context and the first few letters that are 
typed in.

Allows students to speak their thoughts and have 
them automatically typed up for them.
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If you want to use the iOS accessibility features 
with a document in your Google Drive...

Before you begin...

❏ Download Adobe Scan app

❏ Link the app to your email

❏ Download the Google Drive app

❏ Ensure that you are logged 
into the Google Drive app

❏ Go to Files app

❏ Click “Locations” (top left)

❏ Click “Edit”

❏ Switch on “Google Drive”

Open Files App
1. Tap on Locations (Top Left)

2. Select Google Drive

3. Choose your document

4. Use iOS Features to read and write! 

Submitting your Work
1. Export file with one of the following options

How To

Note
If you scroll to the right, 
you will have the option 

for “More” which will 
allow you to customize 

your options.
Note: Need wifi access!
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More on using Files from Google Drive

 1
   � Go to Google Drive 
app

� Open your PDF file

� Options → 

� Save to Files

(top right)

 2
     � Go to Files app

� Locations → “On My iPad”

� Find and Open your PDF 

 3
� Use your Speak tools to 
hear the text read.

� Use the markup and text 
tools to write on the 
document using the 
prediction and/or dictation.

 4
� Once the student is done the 
worksheet, they can export it 
back to Google Drive.

 3

How to Annotate
1. Annotate
2. Plus
3. Text
4. Edit text box

Predictive Writing

� When writing in a text box, 
predictions will appear at the 
top of the keyboard. 
�  Hold your finger on a 
prediction to hear it aloud.

Listen to Text

Option 1:
Highlight text → Speak

Option 2:
Slide 2 fingers down from the 
top of screen to hear all text 
on the page.

Dictation
Will be in the keyboard
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Before you begin...

❏ Download Adobe Scan app

❏ Link the app to your email

❏ Go to Files app

❏ Click “Locations” (top left)

❏ Click “Edit”

❏ Switch on “Adobe Scan”

Use Adobe Scan App
1. Take a picture with Adobe Scan app.

2. Save PDF

Open Files App
1. Tap on Locations (Top Left)

2. Select Adobe Scan

3. Choose your document

4. Use iOS Features to read and write! 

Submitting your Work
1. Export file with one of the following options

How To

Note
If you scroll to the right, you 

will have the option for 
“More” which will allow you 
to customize your options.

Note: Need wifi access!
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If you want to use the iOS accessibility features 
with a paper document, try out the Adobe Scan app 


